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Purpose and use
Use this document to develop one Doctor of Ministry thesis addressing a defined ministry problem. DMIN890 develops Chapter 1; DMIN891 develops Chapter 2 and the prospectus; DMIN892 develops Chapter 3 and the formal proposal; DMIN893 develops Chapters 4–5 and a complete draft; DMIN894 integrates and revises the manuscript for defense in DMIN899. Each submission carries forward required earlier work and incorporates instructor feedback.
Use this document with the CCS DMIN Thesis Template. This supplement contains course submission and process instructions; the template contains the thesis structure and section-specific writing guidance. Do not insert this supplement into the thesis. Assignments marked Separate instructions require their own course documents. Check Ins use the generic course description. Online Policies Quiz, Introductions Discussion Board, and Learning Assessment Quizzes retain their standard course instructions.
The Prospectus, Scholarly Source Evaluation, Research Implementation Plan, and Research Progress Report must be submitted using the CCS Turabian Template and must include a cover page, table of contents, bibliography, and the section structure specified in the applicable assignment instructions.
Working in the template
Save a working copy using your name and thesis title. Retain the manuscript headings and replace each writing placeholder with your own text. Guidance paragraphs use the Template Guidance style and should remain available in your working copy until you have completed the relevant section. Remove those paragraphs and unused placeholders from the defense manuscript. Keep a separate instructional copy for reference. Begin the manuscript title page in DMIN890 and update its title, advisor information, and submission date throughout DMIN890–894. Finalize it in DMIN894, Module 7.
Use Heading 1 for chapters and major back matter, Heading 2 for chapter sections, and Heading 3 for approved subsections. Retain Times New Roman 12-point text, one-inch margins, and double-spaced manuscript prose modeled on the CCS Portfolio Template. Keep footnotes, bibliographic entries, tables, and extended quotations consistently formatted according to the required CCS style and Turabian, ninth edition. Follow course instructions where they provide additional requirements.
Cumulative submission standard
Submit the current manuscript with the sections required at that stage. Retain headings for later chapters; unfinished sections may remain marked Not yet developed during early submissions. Include completed earlier chapters, update the bibliography and relevant appendices, and incorporate all required revisions. Remove unfinished placeholders from the final thesis submitted in DMIN894. For earlier course final submissions, retain undeveloped later-chapter headings marked Not yet developed. A high course grade does not itself authorize research or guarantee defense readiness.
Use the approved problem, purpose, and research question consistently. Maintain a separate revision record identifying significant feedback, the action taken, and the location of the change. Submit it when requested; do not include it as a thesis appendix unless instructed. Notify the instructor of changes to topic, context, methodology, instruments, or participants that require review.
Research and scholarly responsibility
Obtain proposal approval and required ethical research approval before participant recruitment, data collection, or implementation of a research intervention. In DMIN892, submit the Ethical Research Review and Approval Form as a separate Module 7 assignment. The instructor reviews the submission first and requests revisions as needed before recommending it to the Dean of Academics for a decision. Approval is communicated through Populi. Ministry permission does not replace CCS research review, and all required site, instrument, and other applicable permissions must be in place before research begins. Protect confidential information, distinguish observed results from anticipated effects, and disclose meaningful AI assistance according to CCS policy. Neither successful findings nor a positive intervention effect is required; conclusions must accurately represent the evidence.
The Thesis Template supplies word-count targets for each manuscript section. Count the student’s narrative prose, excluding headings, template guidance, footnotes, tables, figures, bibliography, and appendices. Treat these ranges as development targets; justify variations with the instructor. Chapter totals are the sums of section targets, not additional writing. The five chapters together target 17,025–25,375 words. No source quota is established here. Use headings relevant to the approved design; obtain approval before replacing required sections. Nonintervention studies should explain the applicable research activities rather than invent an intervention.
DMIN890 Course Submission Guide
Thesis Topic and Research Design
Unless the assignment specifies otherwise, template assignments are completed within the cumulative manuscript. The table identifies the exact sections to develop; the chapter guidance in the CCS DMIN Thesis Template supplies the substantive writing instructions. Separate instructions and generic descriptions are supplied in the course.
	Assignment
	Instruction source
	Required submission

	Ministry Context Analysis (Module 1)
	Template
	Chapter 1 Ministry Context and Role of the Researcher; evidence relevant to the problem.

	Ministry Problem Statement (Module 2)
	Template
	Chapter 1 Ministry Problem; substantiate the problem and its consequences.

	Check In 1 (Module 3)
	Generic description
	Use the course Check In description.

	Purpose and Research Question (Module 4)
	Template
	Chapter 1 Purpose Statement, Research Question, and Significance of the Study.

	Check In 2 (Module 5)
	Generic description
	Use the course Check In description.

	Introduction Draft (Module 6)
	Template
	Complete draft of all Chapter 1 sections and working bibliography.

	Chapter 1 Final (Module 7)
	Template
	Revised Chapter 1; resolve feedback and update bibliography and relevant materials.

	Research Readiness Reflection (Module 8)
	Shared reflection instructions
	Respond to a selected book prompt and evaluate how the reading influenced your approach, supported this course’s work, and prepared you for the next course. Use a different prompt in each course; submit separately from the thesis.



DMIN891 Course Submission Guide
Thesis Prospectus and Scholarly Foundations
Unless the assignment specifies otherwise, template assignments are completed within the cumulative manuscript. The table identifies the exact sections to develop; the chapter guidance in the CCS DMIN Thesis Template supplies the substantive writing instructions. Separate instructions and generic descriptions are supplied in the course.
	Assignment
	Instruction source
	Required submission

	Scholarly Source Evaluation (Module 1)
	Separate instructions
	Evaluate source credibility, research quality, and relevance.

	Literature Review Draft (Module 2)
	Template
	Chapter 2 Literature Review; thematic synthesis and the study’s place in scholarship.

	Check In 1 (Module 3)
	Generic description
	Use the course Check In description.

	Biblical and Theological Foundations (Module 4)
	Template
	Chapter 2 Biblical Foundations and Theological Foundations.

	Check In 2 (Module 5)
	Generic description
	Use the course Check In description.

	Conceptual Framework Draft (Module 6)
	Template
	Complete Chapter 2, including applicable theoretical perspectives and framework integration.

	Chapters 1–2 and Prospectus Final (Module 7)
	Template and supplement
	Revised Chapters 1–2 and separate prospectus using the guide below.

	Research Readiness Reflection (Module 8)
	Shared reflection instructions
	Respond to a selected book prompt and evaluate how the reading influenced your approach, supported this course’s work, and prepared you for the next course. Use a different prompt in each course; submit separately from the thesis.



DMIN892 Course Submission Guide
Thesis Methodology and Proposal Development
Unless the assignment specifies otherwise template assignments are completed within the cumulative manuscript. The table identifies the exact sections to develop; the chapter guidance in the CCS DMIN Thesis Template supplies the substantive writing instructions. Separate instructions and generic descriptions are supplied in the course.
	Assignment
	Instruction source
	Required submission

	Research Design Rationale (Module 1)
	Template
	Chapter 3 Research Design; compare approaches and justify a feasible design aligned with the problem, question, and conceptual framework.

	Participants and Research Instruments (Module 2)
	Template
	Chapter 3 Participants or Sources and Research Instruments; include draft instruments in applicable appendices.

	Check In 1 (Module 3)
	Generic description
	Use the course Check In description.

	Research Procedures and Ethical Safeguards (Module 4)
	Template
	Chapter 3 Research Procedures and Implementation and Ethical Protections and Approvals; include applicable draft participant and permission materials.

	Check In 2 (Module 5)
	Generic description
	Use the course Check In description.

	Methodology Draft (Module 6)
	Template
	Complete Chapter 3, including the Introduction, Data Analysis Plan, Research Quality and Methodological Limitations, and Conclusion; revise earlier chapters and appendices.

	Chapters 1–3 and Proposal Final (Module 7)
	Template and supplement
	Revised Chapters 1–3, bibliography, instruments, and supporting appendices. Explain ethical safeguards and accurately distinguish obtained approvals from pending requirements within the proposal.

	Ethical Research Review and Approval Form (Module 7)
	Fillable PDF and supplement
	Submit the completed student sections, a copy of the same proposal, and applicable supporting materials through the separate form assignment in Populi.

	Research Readiness Reflection (Module 8)
	Shared reflection instructions
	Respond to a selected book prompt and evaluate how the reading influenced your approach, supported this course’s work, and prepared you for the next course. Use a different prompt in each course; submit separately from the thesis.



DMIN893 Course Submission Guide
Thesis Research Analysis and Conclusions
The Research Implementation Plan and Research Progress Report are separate supporting assignments governed by the DMIN893 instructions below; they are not additional thesis chapters. Modules 4 and 6 develop manuscript sections using the CCS DMIN Thesis Template. Module 7 brings the cumulative manuscript together using the template and submission instructions below. Check ins and the shared reflection retain their course instructions.
	Assignment
	Instruction source
	Required submission

	Research Implementation Plan (Module 1)
	Supplement
	Separate implementation plan with schedule, resources, dependencies, approval status, and safeguards; use the DMIN893 instructions below.

	Research Progress Report (Module 2)
	Supplement
	Separate progress report identifying completed activities, evidence gathered, obstacles, approval status, and next steps; use the DMIN893 instructions below.

	Check In 1 (Module 3)
	Generic description
	Use the course Check In description.

	Preliminary Findings and Analysis (Module 4)
	Template
	Developing Chapter 4 with available evidence, preliminary analysis, limitations, and remaining work; submit as a Word document.

	Check In 2 (Module 5)
	Generic description
	Use the course Check In description.

	Results and Conclusions Draft (Module 6)
	Template
	Developed Chapter 4 and substantial Chapter 5 draft addressing all applicable sections; submit together as one Word document.

	Chapters 1–5 Thesis Draft Final (Module 7)
	Template and supplement
	Revised Chapters 1–3, Chapter 4, substantial Chapter 5 draft, updated bibliography, and supporting appendices; submit one cumulative Word document.

	Research Readiness Reflection (Module 8)
	Shared reflection instructions
	Respond to a selected book prompt and evaluate how the reading influenced your approach, supported this course’s work, and prepared you for the next course. Use a different prompt in each course; submit separately from the thesis.



Research progress and preliminary findings should reflect the approved implementation schedule. Interim submissions do not require prematurely completed data collection. By the complete draft submission, the study and analysis must support the reported conclusions. Raise delays or approval issues promptly with the instructor.
DMIN894 Course Submission Guide
Thesis Integration Revision and Final Preparation
Unless the assignment specifies otherwise, template assignments are completed within the cumulative manuscript. The table identifies the exact sections to develop; the chapter guidance in the CCS DMIN Thesis Template supplies the substantive writing instructions. Separate instructions and generic descriptions are supplied in the course.
	Assignment
	Instruction source
	Required submission

	Progress Affirmation (Module 1)
	CMS instructions
	Review the draft and feedback; identify gaps and revision priorities. Submit one sentence on progress and a priority or obstacle. Pass/fail.

	Thesis Phase 1 (Module 2)
	Template and supplement
	Phase 1 guide; revise alignment of Chapters 1–3 and retain complete Chapters 4–5.

	Check In 1 (Module 3)
	Generic description
	Use the course Check In description.

	Thesis Phase 2 (Module 4)
	Template and supplement
	Phase 2 guide; strengthen results, interpretation, limitations, and ministry conclusions.

	Check In 2 (Module 5)
	Generic description
	Use the course Check In description.

	Thesis Phase 3 (Module 6)
	Template and supplement
	Phase 3 guide; submit the integrated manuscript with substantive feedback addressed.

	Thesis Phase 4 Final (Module 7)
	Template and supplement
	Phase 4 guide; complete revised thesis with front matter, bibliography, and appendices.

	Thesis Defense Preparation (Module 8)
	Separate instructions
	Answer 15 thesis questions in one or two sentences each. No presentation or new research required.

	Defense Readiness Review (Module 8)
	CMS instructions
	Instructor phone conversation and pass/fail readiness determination; passing authorizes enrollment in DMIN899.



DMIN891 Prospectus Instructions
The prospectus is a separate proposal-development document submitted with revised Chapters 1–2 in Module 7. It summarizes the study’s direction for faculty review. It is not a sixth thesis chapter and should not remain in the final thesis unless CCS specifically requires it.
Length target: 900–1,300 words overall, excluding the identification block and bibliography.
Study identification
Give the working thesis title, student name, cognate, ministry context, and submission date. Use a concise title that identifies the ministry problem or focus.
Length target: One concise identification block; no separate narrative required.
Problem purpose and question
Summarize the ministry context and evidence for the problem. Reproduce the current problem statement, purpose statement, and research question consistently with Chapter 1; explain significance and scope.
Length target: 250–350 words.
Foundations and anticipated contribution
Synthesize the principal biblical, theological, and scholarly foundations developed in Chapter 2. Explain the issue or gap the study addresses and what it may contribute to ministry practice. Do not reproduce the entire literature review.
Length target: 300–450 words.
Anticipated methodology
Describe the proposed research approach, participants or sources, likely instruments, research activities, and analysis strategy. Identify access, ethics, feasibility, and scheduling issues that must be resolved in DMIN892. Label methodological decisions as preliminary until approved.
Length target: 250–350 words.
Completion plan and references
Provide a realistic outline of work remaining through DMIN894 and a selected bibliography of sources actually informing the prospectus. Identify unresolved questions for instructor and mentor guidance.
Length target: 100–150 words for the completion plan, plus a bibliography of cited sources.
DMIN892 Formal Proposal Instructions
The formal proposal is the cumulative manuscript containing revised Chapters 1–2, complete Chapter 3, the working bibliography, and supporting research appendices. The prospectus is developed into this full proposal rather than attached as a substitute for the chapters. Describe planned methods in future tense. Include instruments or protocols, applicable participant and permission materials, the implementation schedule, and the analysis plan. Submit these materials through Chapters 1–3 and Proposal Final (Module 7). No additional proposal essay is required.
Within Chapter 3, explain the safeguards appropriate to the study, including voluntary participation, informed consent where applicable, confidentiality, data security, researcher influence, and foreseeable risks. State each applicable approval or permission accurately as obtained, pending, or not applicable with an explanation. Cite authentic documentation where available; do not present a proposed safeguard as an implemented procedure or anticipated approval as granted. Update the manuscript when decisions are received. Include only materials appropriate for the thesis in its appendices; protect signed participant records and confidential reviewer information.
The proposal rubric assesses the quality and alignment of the research plan, including accurate treatment of ethical safeguards and approval status within the proposal. Completion of the separate review form is assessed through its own assignment. A pending decision does not by itself indicate inadequate proposal work when its status, remaining requirements, and planned safeguards are accurately documented.
Length target: Combined revised Chapters 1–3: 11,775–17,275 words, excluding front matter, bibliography, and appendices.
DMIN892 Ethical Research Review and Approval Form Instructions
Complete the student sections of the DMIN892 Ethical Research Review and Approval Form supplied in Populi. Answer each question specifically and consistently with your proposal, explaining nonapplicable items. Leave the instructor and Dean review sections blank. Submit the completed PDF, a copy of the same Chapters 1–3 proposal submitted for the final proposal assignment, and applicable supporting materials through Ethical Research Review and Approval Form (Module 7). Include instruments, participant information and consent materials, recruitment materials, and available permission or review documentation as applicable. Use labeled continuation pages when answers exceed the visible fields. The form is a supporting review document, not an additional thesis chapter.
The instructor reviews the submission and requests revisions as needed before recommending it to the Dean of Academics. The Dean makes the final decision, and approval is communicated to the student through Populi. Respond to requested revisions through the assignment as directed. This assignment uses the generic rubric to assess completeness, clarity, and quality of the submission, not whether approval has already been granted.
Neither submission nor an assignment grade authorizes research. Do not begin recruitment, data collection, or implementation of a research intervention until approval is communicated through Populi and all required permissions are in place. Submit changes affecting participants, methods, or safeguards for review before implementing them, and promptly report ethical concerns or unexpected participant risks to the instructor and Dean of Academics.
Length requirement: Complete all applicable student fields and provide necessary supporting documents; no separate essay or fixed word count is required.
DMIN893 Research and Submission Instructions
Conduct research only after proposal approval, ethical research approval communicated through Populi, and all required permissions have been obtained. Continue to follow the approved procedures and safeguards. Submit proposed changes affecting participants, recruitment, instruments, methods, or safeguards for review and any required approval before implementation. Report ethical concerns or unexpected participant risks promptly to the instructor and Dean of Academics. Protect identifiable raw data and signed participant records; use deidentified evidence in course submissions.
Research Implementation Plan Module 1
Prepare a separate Word document translating Chapter 3 into an actionable implementation plan. Identify the study and research question briefly, then present research activities, anticipated dates or duration, dependencies, necessary resources, and milestones for gathering and analyzing evidence. Explain how you will document progress, protect research information, and address foreseeable scheduling or access problems. Identify each required approval or permission as obtained, pending, or not applicable with an explanation. State how any outstanding requirement affects the schedule. Distinguish proposed changes from approved procedures; the plan does not authorize a change in the study.
Length target: 500–750 words of narrative, plus a schedule table showing activities, timing, dependencies, and completion milestones. Exclude the title page, schedule table, references, and supporting documents from the narrative word count. Submit the plan separately from the thesis; incorporate only relevant schedule material in Appendix C when needed to understand the study. Please review the rubric so you will know how you will be graded.
Research Progress Report Module 2
Prepare a separate Word document comparing actual progress with the implementation plan. Describe completed activities and the evidence gathered, using counts or other appropriate indicators without identifying participants. Explain adherence to the approved methods and safeguards, obstacles or delays, approved adjustments, and proposed changes still awaiting review. Identify remaining activities and provide an updated schedule. If approval remains pending, report the status accurately and describe permissible preparation completed; do not begin activities requiring approval. Include appropriate deidentified evidence of progress when useful, rather than confidential raw data.
Length target: 500–750 words of narrative, plus an updated schedule and relevant supporting evidence as needed. Exclude the title page, schedule, references, and supporting documents from the narrative word count. Submit separately from the thesis; use relevant factual details to develop Chapter 4 rather than inserting the report as an additional chapter. Please review the rubric so you will know how you will be graded.
Preliminary Findings and Analysis Module 4
Submit the developing Chapter 4 as a Word document, following the section instructions in the Thesis Template. Organize available findings around the research question and use the analysis procedures established in Chapter 3. Distinguish preliminary observations from supported findings, identify incomplete evidence and unresolved questions, and explain remaining analysis. Use appropriately labeled tables, figures, or deidentified excerpts where useful. Interim work should reflect the approved schedule and does not require prematurely completed data collection. No separate essay or fixed interim word count is required; develop toward the Chapter 4 target of 2,250–3,600 words by Modules 6–7. Please review the rubric so you will know how you will be graded.
Results and Conclusions Draft Module 6
Submit a developed Chapter 4 and a substantial Chapter 5 draft together in one Word document. Follow all applicable section instructions in the Thesis Template and incorporate feedback from Module 4. Present and analyze the findings, interpret their relationship to the research question and conceptual framework, and address limitations, ministry implications, and further study. Every applicable Chapter 5 section should contain substantive discussion rather than an outline or placeholder. Report unexpected, inconclusive, or unfavorable results honestly. Length targets: Chapter 4, 2,250–3,600 words; Chapter 5, 3,000–4,500 words. These are developmental targets, with justified variations discussed with the instructor. Please review the rubric so you will know how you will be graded.
Chapters 1–5 Thesis Draft Final Module 7
Submit one cumulative Word manuscript containing revised Chapters 1–3, Chapter 4, a substantial draft of Chapter 5, the updated bibliography, and relevant supporting appendices. Retain the working title page and update the contents and applicable lists. Revise earlier chapters to accurately describe the study conducted, maintaining alignment among the ministry problem, purpose, research question, conceptual framework, methods, findings, and conclusions. Distinguish the original plan from actual procedures and explain approved changes transparently. Accurately document safeguards and approvals, and include only appropriate authentic approval evidence in the appendices. Incorporate instructor feedback and ensure that the study and analysis support the conclusions; do not invent findings to compensate for delays or incomplete evidence.
Complete the abstract and final front matter in DMIN894. Keep check ins and reflections separate, and include planning or progress materials only when needed to assess the study. Report unresolved research or approval delays promptly.
Length target: 17,025–25,375 words across Chapters 1–5, excluding front matter, footnotes, tables, figures, bibliography, and appendices. Please review the rubric so you will know how you will be graded.
DMIN894 Integration and Revision Phases
Thesis Phase 1 Module 2
Begin with the complete draft from DMIN893 and the revision priorities established during Module 1 for Progress Affirmation. Revise Chapters 1–3 so the ministry problem, purpose, research question, conceptual framework, and methodology describe the same study. Update context and terminology, remove contradictions, and reconcile proposed methods with what was approved and actually conducted. Retain Chapters 4–5 and all supporting materials. Explain substantive methodological changes transparently; do not rewrite the proposal as though every actual procedure had been planned originally.
Thesis Phase 2 Module 4
Revise Chapters 4–5 in light of feedback and the stronger foundation from Phase 1. Check that findings answer the question and can be traced to the evidence and stated methods. Strengthen interpretation through engagement with Scripture, theology, and scholarship. Separate measured results from anticipated ministry effects. Evaluate limitations, alternative explanations, implications for ministry effectiveness and spiritual formation, and recommendations for responsible leadership. Update earlier chapters where needed for consistency and submit the complete cumulative manuscript.
Thesis Phase 3 Module 6
Revise the entire thesis as one sustained argument. Resolve substantive feedback, remove repetition, strengthen transitions, reconcile definitions and citations, and verify that conclusions follow from the evidence. Examine the manuscript’s contextual diagnosis, biblical ministry strategy, evaluation of outcomes, and biblical and theological communication. Discuss spiritual formation and leadership implications to the extent supported by the study. Draft or refine the abstract and finish supporting materials. Submit all chapters, front matter, bibliography, and appendices as an integrated manuscript.
Thesis Phase 4 Final Module 7
Complete all required revisions and final editorial review. Submit the full thesis with an accurate title page, completed abstract, updated contents and applicable lists, consistent citations, bibliography, and approved supporting appendices. Remove template guidance paragraphs, unfinished placeholders, and unused headings. Keep this supplement separate from the thesis. Retain required manuscript headings. Include institutional approval material only as directed by CCS; do not insert unverified signatures or claim defense approval. The manuscript should be ready for faculty readiness review and formal defense in DMIN899.
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